
 
 

LEAD ELECTRICIAN  
 
Further details and application forms are available on the School website. Please note that CVs alone cannot be accepted.  
Informal discussions are available with the Estates Manager on 01257 579679 Ext. 388 or contact the Personnel Office, 
Worcester Road, Bromsgrove Worcs. B61 7DU Ext. 251 
 
Closing date for all applications is Friday 19th October 2018.  
 
The School is committed to safeguarding and promoting the welfare of children and young people. Applicants must be 
willing to undergo child protection screening, including checks with past employers and the DBS.     
 
 
JOB DESCRIPTION  
 
Line Manager:  Lead Maintenance Supervisor to Estates Manager 
 
Hours of Work: 40 per week (notionally) Monday to Friday 8.00am-5.00pm Flexibility is key to this role and 

some weekend/call out work will be required to meet the needs of the business. 
 
Salary:   Competitive 
 
Holidays:  25 days per annum per annum plus 8 Statutory Bank Holidays. 
   After the completion of five years’ service there is an additional 2 days of leave. 
    
Sick Pay:   During probationary service Nil 
                                          During the first year 2 weeks full pay 
                                           During the second year 6 weeks full pay 
                                            During years, three-five 8 weeks full pay    
                                            During years, six and ten 10 weeks full pay 
                                            During the 11th year and thereafter 12 weeks   
  
Pension Scheme:   A contributory pension scheme of up to 5% is available  
           
Additional Benefits: Uniform provided and membership of sports centre at a notional cost. 
 
 
MAIN DUTIES AND RESPONSIBILITIES 

1. To carry out electrical work around the whole school campus in a competent manner, to include consumer unit 
changes, electrical rewires, wiring/board upgrades minor works projects and fault finding 

2. To oversee the development and work programme of the newly qualified electrician. Prioritising works according 
to need. 

3. To support and develop the career progression of the newly qualified electrician. 
4. To manage the ongoing emergency lighting programme. 
5. To be fully conversant with all aspects of electrical installation works of both 230v and 400v. 
6. To carry out periodic inspection and testing around the whole campus completing the necessary test certification 

in accordance with IEE wiring regulations. To complete other electrical certification as directed by the line manager. 
7. To ensure compliance with IEE Wiring Regulations at all times and that appropriate materials and practices are 

used. 
8. To undertake testing of all portable and fixed electrical equipment as required (PAT Testing) 
9. To liaise with customers and arrange suitable access times to discuss works. 



10. To carry out and complete all works to a high standard and in a competent manner and ensure areas are left clean 
and tidy. 

11. To give advice on technical matters to the Lead Supervisor and to any other persons as directed by the Estates 
Manager. 

12. To work as part of a team with other trades and sub-contractors as necessary to ensure the timely completion of 
works within agreed operational targets. 

13. To ensure accurate and timely completion of all paperwork including use of the property management system-
Flow 360 to the Lead Supervisor within agreed timescales. 

14. To ensure that any statutory qualifications and re-training are kept up to date and remain valid. 
15. To attend meetings and training sessions when required. 
16. To attend out of hours and emergencies when required. 
17. To act at all times in accordance with the school`s policies and procedures and financial regulations. To observe 

and comply with the School’s Health and Safety Policies and procedures. To understand risk assessments and 
method statements. 

18. To carry out any other duties as may be required that are appropriate to the post.    
19. In line with the Schools’ Health & Safety Policy at Work Act 1974, you have a duty to take care for your own health 

and safety and that of others. In addition, you must be able to follow risk assessments and safe systems of work   
 
 
PERSON SEPCIFICATION:                                                   
A fully qualified electrician, with at least five years of industry experience and accredited with the following 
 
                  Essential           Desirable 
Experience and Qualifications: 
City & Guilds 236 part 1 & 2-Electrical installation    * 
City & Guilds 2382 (17th Edition)     * 
PAT-Testing Hard Wiring       * 
Health & Safety Qualification        * 
Full clean Driving Licence      * 
I.T. Literate (understanding of Trend Systems)   * 
 
Skills, Knowledge and Abilities: 
Excellent timekeeping      * 
Mentoring skills       * 
Good organisational skills      * 
Good communication skills, verbal and written   * 
Friendly and approachable     * 
Team player/Customer focused     * 
 
Special Conditions/Requirements  
Ability to work outside in all weather    * 
Working from heights and confined spaces       * 
Out of hours emergencies      *  
 


